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MyHHIHNAALHOT0 00meodpa3oBaTeIbHOr0 O10/UKETHOTO YUpeXKAeHHs
cpenneii 06meobpazoBaTebHOH MK C.AldepbeBKa

1. Obmme mo10KeHHs

|.1. ApxuB obpasoBarenbHOl opranusauuy (nanee — OO) cosfaH Juis XpaHEHHS AOKYMCHTOB,
00pasyIoUXcs B ee JEATENbHOCTH, a TaKXKe 3aKOHYEHHBIX JENONPOU3BOJCTBOM JIOKYMEHTOB
[1PAKTHHECKOr0 Ha3HaYeHHs, HX 0TOOpa U y4era.

|.2. B cBoeii nesirensHocTr apxue OO pykoozcTByercs DejiepanbHbiM 3akoHOM 0T 29.12.2012
No 273-®3 "O6 obpaszosanuu B Poccumiickoit ®Penepanuu”, PenepaibHbIM 3aKOHOM OT
22.10.2004 Ne 125-@3 "O6 apxusHoMm jene B Poccuiickoit ®enepauun”, HOPMaTHBHbIMH
[IPABOBBIMH aKTaMHM M METOIHYECKMMH pekoMeHJaiusamMu DeiepaibHOro apXMBHOIO areHTCTBa
(nanee — PocapXxuB), HOpMATHBHBIMH TIPaBOBBLIMHM AKTAMH M METOJAHYECKHMH PEKOMCHAIHAIMH
cyObekTa PO , ycTaBOM M JIOKAIBHBIMA HOPMAaTHBHBIMU akTaMi OO, HaCTOSIIAM MOJIOKEHAEM.
1.3. Hacrosimee monoxeHne pa3paboTaHo Ha OCHOBaHHH [IpHMEPHOTO TONOXKEHHs 00 apxmBe
YupEX/ICHHs, OpraHW3alliy, OpeANpHATHs, YTB. npuka3oM KomuTtera mo jenaM apXuBOB IpH
IMpasuTtenscree PO or 18.08.1992 Ne 176, yreprkaaercs pykooautenem OO.

| 4. OGpazosatensHas oOpraHm3auds oOecleuMBACT apXWB HEOOXOIMMBIM ITOMEIICHHEM,
WOPYVIOBAHUEM H Ka,'lpaMH.

| 5. Apxus OO Bo3rjaBisieT OTBETCTBEHHBIH 3a apXHB, KOTOPbIH Ha3HAYaeTCA INpPUKA3OM
nviososarens OO u noayuHseTcs HenocpeacTBeHHo pykosoauTenmo OO.

2. 3anaun 1 QyHKIHH apXHBa
2.1 OOCHOBHBIMH 3a/1a4aMHi apXUBA SABJISAIOTCS:
) 1.1, KoMmIuieKTOBaHHE apXHMBa 3aKOHYEHHBIMH Jie01pou3BoacTBOM OO N0KyMEHTaMH, COCTaB
KOTOPBIX HPEAYCMOTPEH pa3/ieNioM 3 HACTOSAIIETO MOJIOKEHHS.
2.1.2. Obecrie4eHHe COXPAHHOCTH, UCIIOJIL30BAHHE JIOKYMEHTOB, XPAHAIIMXCS B apXHBC.
2.1.3. OcymecTBieHrHe KOHTPOIS 32 HOpMHEPOBaHHEM M ODOPMIICHHEM JIe]l B JIEIOTIPOM3BO/ICTBE
00. :
2.2. B COOTBETCTBHHM C BO3JIOKCHHBIMH Ha HErO 3aJa4aMH apXHB OCYIIECTBISET CICAYIOUINE
hyHKIAR:
> 2.1 YVuuTHIBAET M XPAHUT JOKYMEHTBI JIOJIOBPEMEHHOTO XpaHEHHUs, 110 JINYHOMY COCTaBy, 110
OCHOBHOM JIeSTebHOCTH, 06paboTaHHBIE B COOTBETCTBHH C TPeOOBaHHUSAMH, YCTAHOBICHHBIMH
PocapxuBoM.
2.2.2. OcyiuecTBisieT y4eT U 00ecreYuBaeT MOJIHYI0 COXPaHHOCTD IIPHHATHIX HA XPaHCHHUE JICI.
2.2.3. Opranu3yeTt HCI0JIb30BaHUE JOKYMEHTOB:
BHI/IAET B YCTAHOBJICHHOM TMOPSJKE Jela, JOKYMEHThl WM KONHHM JOKYMCHTOB B
N CI1yKeDHOTO ¥ HAYYHOTO MCIIONB30BaHMUS, Ul paboThl B IIOMEIICHHH YUPEKICHHUA,
HCTIOJIHSET 3alpoChl OPraHU3al|ii U rpax/aan 00 yCTaHOBICHHH TPYAOBOTO CTaXa H
1M BOIIPOCAM COLMABHO-TIPABOBOTO XapaKTepa, B YCTAHOBICHHOM MOPSAJIKE BbIIACT KOTHH
JIOKYMEHTOB H apXHBHBIE CIIPABKH;
= BEJIET YYET HCTIOIb30BAHHUS JOKYMEHTOB, XPAHSALIMUXCS B apXHBE.



3. CocTaB J0OKYMEHTOB apXHBa
B apxuB nocTynarwT:
3.1. 3aKkOHYECHHBIE JIENONPOH3BOJCTBOM JOKYMEHTBHI BPEMECHHOI'O (ceemme 10 ner) cpoka
xpaHeHus, HeoOXOMMBIE B IPAKTHYECKOH AEATEILHOCTH, IOKYMEHTBI 110 JIHIHOMY COCTaBY, 1no
CHOBHOI TesTenpHOCTH 0GpasoBasiIHecs B pesyibrare aestenbrocTd O0.

Tnunsie donmst paboraukos OO.

1. llpasa 1 06S3aHHOCTH OTBETCTBEHHOI0 32 APXHB

L% BLIIOJHCHHS BO3NOKEHHBIX HA HETo 3aj1a4 M (QyHKMil OTBETCTBEHHBIH 32 apXMB MMCCT
11paBo U 00sI3aH:

4.1. KOHTpOIMPOBATh BHINOIHEHUE YCTAHOBJICHHBIX IPABHII paborei ¢ jokymenTamu B OO.

4.2. 3anpammsarh 0T coTpyanukos OO cpe/ieHu, HeoOXoMMbIe JUTst paboThI apXHBa.

4.3, JlaBath pa3bACHEHHMS W PEKOMEHJIAIMK 10 BOTPOCAM, BXOJAIMM B KOMICTCHIMIO apXHBa.

5. OTBercTBeHHOCTH 32 PYHKIIHOHHPOBaHHE APXHBA

5.1. OTBETCTBEHHOCTH 3a HAUIEKAIEE W CBOCBPEMEHHOE BBINOJHEHHE apXHBOM 3djad H
ynKImii, TPeYCMOTPEHHBIX HACTOSIIMM MOJIOXKCHHEM, HECET JIMLLO, OTBETCTBEHHOE 32 apXHB.
5.2. OTBETCTBEHHBIE 32 BEJECHHE ACIONPOU3BOCTBA, NIOArOTOBKY H NPEJICTaBICHHE 10KyMCHTOB
1A XpPaHeHKWe B apXUB, HA3HAYAIOTCS PYKOBOIAHUTEIIEM 00.

5.3, Kontpois 3a eSTeIbHOCTHIO apXHBa OCYIIECTBIISCT PYKOBOUTEID 00.




